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Payroll Tax Support: Frequently Asked Questions

Electronically file your payroll tax payment and form together
(QuickBooks)

Some tax agencies require that you file your payroll tax payment and form together
and that you use the same submission method—either electronically (e-file and e-
pay) or print and mail.

If you electronically submit a payment or form from QuickBooks to an agency that
requires that they be submitted together in a single transaction, QuickBooks
detects the agency requirement, helps you create the payment and form,
and then sends the entire return to the agency.

What are the requirements?
e QuickBooks must support the payroll tax payment and form and the electronic
requirements enforced by the agency.

To find out about agency requirements and which tax payments and forms
are supported in QuickBooks, go to the following page on the Payroll Tax
Support Web site: www.quickbooks.com/support/fileandpay/taxpmts/.

e The payment and form must be set up with the same submission method in
QuickBooks (E-file/E-pay or Print and Mail).

e The payment must be set up with an e-pay bank account (even if no payment
is due when you e-file the form).

Can I print and mail the payment and form instead?

Yes. You may want to print and mail your payroll liability check and payroll tax form
if, for example, you haven't completed agency enrollment (if required) or you missed
an electronic filing deadline.

When you electronically file your payment and form together as a single
transaction, you:

1. Go to the Payroll Center in QuickBooks.
2. Do one of the following.
Note: Because QuickBooks detects when a file and payment must be

submitted together, you can begin the filing process when you start to submit
the payment or when you start to process the form.
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Electronically file your payroll tax payment and form together

Select a payment:
In the Pay Payroll Liabilities section, select the payment you want to

a.
make:
< | Send By Status | Payment Method | Period Armount Due

=P

Pay

Scheduled
Liabilities

Total Selected Ikems: 124617

Check E-pavment Stakus ViewPay

[ Related Payment Ackivities =

b. Click View/Pay.

Select the form:
a) In the File Tax Forms section, click Process Payroll Forms:

Click Process Payroll Forms to prepare vour pavroll Forms,

'_al ¥ supported Tax Formns
File Tax
Forms
Check E-filing Status Process Payroll Forms. ..

[ Related Form Activities =

b) Select State form:

Select Form Type @

Select the type of Form vou want ko prepare,

[ (8] 4 ] [ Cancel
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c) Select the form you want to file and click OK:

Select Payroll Form @

Choose 5 Farm

State | Auto-Fill Contact Info... |

Larte \eport
ew Hire Report

FL Repart for

Select Filing Period

Quarter |Last Calendar Quarter % |  Quarker Ending |09/30/2007 [E]

,_ a4 l l Zancel l l Help l

3. Click Continue in the following message window:

Tax Forms and Payments

L
1 When wau file electronically, the FL Dept of Revenue agency requires that you submit the
Emplover's Quarterly Report Form and FL Unemployment Insurance pavment together,

Wil help vou create the form and the payment {if a payvment is due) in QuickBooks and
subrnit the return ko the agency, Tao skark, click Conkinue.,

Alternatively, you can print and mail the Form and the pavment.

Tell me more, ..

Cancel |

QuickBooks closes any open QuickBooks windows and then generates the
form that will be filed with the payment.
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4. Review and, when necessary, edit the information on the form. Click
Submit Form at the bottom of the window.

PR T e e st T e

E- FILERS ONLY
(Paper filers - disregard the section helow)

Enter the name of the reurm S s e e e S e

P ST e L

Enter the email address of the returm EIgREr .

1

(== B - T L T T )

Enter the total number of full-time and part-time covered workers who
performed services during or received pay for the period including the 12th
of the month

First Month .. 50
SHCONMEMONTIN o e s 50
Third Month s s s i s 50

Gross wages paid this quarter ...
‘Wages paid this quartsr in excess of § 7,000 per employee this year ...
Taxable wages for this quarter (Ling 2 minus Line 3) ..............................
Tax due (multiphy Line 4 by tascrate) ..o
Bl SO o o o T S e e e
Interest dUe .
Tt a I VLG - o o ome e o i oo e e 0 o G o o o o e e

If fine 8 is iess than F1, you must file this refurn, but no remilfance is necessary.
-...H_.__,_ﬁ*‘_n.‘-ﬁ.-.-ll—h. q..hn.-—._...a-.\_,,-u_._\ﬁf N

46,153,
.00
46,153,

1,246,

1,246,

et sy Aok ot

5. In the Submit Form and Payment window, click E-file & E-pay.

Submit Form

You can e-file and e-pay this pavroll tax Form and the associaked liability payment due,

- Click Print ko print a copy of the tax Farm For wour records,

- Click E-file E-paw tao review the liability payment and start the submission process,

Prink... | Can I prink a copy of Ehe Form later?

E-file & E-pay. .. I How does e-file work?

Zan I print and mail my Form and liahiliey check rather than e-file and e-paw?

a0

a0
14

14

=

Help |

Close
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6. In the Liability Payment window, review and, when necessary, modify

the information:

Liability Pay ment - Florida U.C. Fund

This liability pavment will be electronically submitted with Florida Form UCT-&.
Werify the pavment details below,
- Click E-file and E-pay ko record this pavment in QuickBooks and start the submission.
- Click Edit Amounts to return to the Form and make changes.,
Period: 2 2007 Bank Account: || ﬂ
Withdraw On: I12,-“l]ﬁ|.-"2|]l]? 5] Current Balance: $0.00
— Liahility Pavment Details
Payroll Liabilities: $1,246.14
Line 5, Tax due: $1,246.14
Expenses: $0.00 Select Expense Accounts
Penalties: $0.00 Account: I |
Interest; $0.00 Account: I j
Total Amount Due: $1,746.14 How do I enter an expense?
Help | Edit Amounts E-file & E-pay

QuickBooks gathers and displays amounts from the payroll tax form. If you
need to modify the payment amounts (such as entering a penalty, interest, or
fee), click Edit Amounts, edit the amounts directly on the payroll tax form,
and then click Submit Form again. QuickBooks recalculates the amounts and
displays the edits in the Liability Payment window.

7. Click E-file & E-pay.
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8. In the Enter agency login information window, enter the requested
agency login information:

Enter agency login information

Summary
Agency: Flarida U.C. Fund Submitted on: 12/4/2007
Form: Flarida Form UCT-6 For: WIEZE 10 Employvee File

Period:  4/1/2007 - 6/30/2007

Agency Login Information

To submit Form UCT-6& and payment information to the FL Department of Revenue (FL DOR), enter your Wb is this irportant?
e-mail address and phone number,
If ywou're not already enrolled with FL DOR, you need to complete the enrollment process before vou can what da | meed ta da?
file Form LUCT-6 and payment information electronicalky,

Contact phone number | | What iz thiz uzed for?

E-mail address: |email@cumpany.com | what is this used for?

I certify that I'm leqally authorized ta submit this Form and payment information on behalf of the organization referenced above,

Submit l Cancel

To ensure the payment and form is accepted by the agency, be sure to enter
the information exactly as requested by the agency. For example, if the tax
agency requires that you enter an identification number, password, PIN, or
code, be sure to enter it exactly as provided by the agency, including any
lowercase or uppercase characters.

9. Click Submit.

Electronically file your payroll tax payment and form together 6 of 9



QuickBooks sends the payment and form data to Intuit, who processes
information and submits the return to the agency.

After QuickBooks submits the data, a confirmation window appears with the
form and payment information:

Submitted to Intuit ’

Submitted to Intuit

Intuit has received your request and will submit Florida Form UCT-6 and associated payment due {if any) ko the
Flarida U.C. Fund.

Submitted on:  12/4/2007
QB Tracking #: 12341234
Form:  Florida Form UCT-6
Agency/Recipient: Florida U.C. Fund
Payment: §1246.17
Period: 4/1/2007 - 6/30/2007
Withdraw on:  12/5/2007

!, Important! ¥ou are not finished.

What's Next:
« Within 48 hours, we'l send wou an e-mail notification that includes the current status of this
electronic submission.
« You should also check the status of this submission in the Pavroll Center, Shiowe e where
« Keep in mind that processing kimes For electronic submissions wary For each agency; some
agencies process Forms immediately, while others can take up to 48 hours or longer,

Print Confirmation | Close |

10.Click Print Conformation to print a copy of the confirmation for your
records, and then click Close.
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11.Review and complete the next steps:

"
1 We'te in the process of submitting wour Form and pavment o the agency. We recommend
that you take the Following steps:

* Check submission status.
Check the skatus of vour eleckronic submission in the Payroll Center, Within 48 hours,
woulll also receive an e-mail notification about the current skatus of vour submission. Be
aware thak processing times vary by agency, Where do I check submission skakus?

= Enter any changes to your company data in QuickBooks.
If vou've made anyv changes to the data on the Farm (For example, your compans:
address], be sure to record the changes in QuickBooks, QuickBooks dogs not record
these changes automatically,

Important! Be sure to complete the next steps outlined in the Next
Steps window. You can check the submission status of the return by
opening the Payroll Center and clicking Check E-payment Status or Check
E-filing Status.

QuickBooks marks an electronic payment and form filed together with an
asterisk (*), as shown next.

R e,

E-filing Date !_Status | Farm
12042007 Subrnitted ko Inkuit *Florida Farm CT-6 (FL Depk of Revenue

* Tax form electronically submitted with respective payment i balance was due,
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Other Resources

124

' Ask the User Community
(http://quickbooksgroup.com/.ef98590)
Connect with other users and experts to ask questions and find answers.

= Find a Local Expert

(http://intuitmarket.intuit.com/QBA/ReferralDB/ReferralDataBaseMemberSearch
asp)

Local Certified QuickBooks ProAdvisors™ can get you set up and provide
accounting advice tailored to your business needs. (Fees may apply)

%* Contact Support

(http://support.quickbooks.intuit.com/Support/ContactSupport.aspx)

Get personalized assistance from a QuickBooks support expert. Learn about free
and paid support options.
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